
12/10/2021

Olympic Region Clean Air Agency 
Public Records Officer •2940 Limited Lane NW•Olympia, WA 98502 

Phone (360) 539-7610•Fax (360) 491-6308•web site: www.orcaa.org 

REQUEST FOR CONFIDENTIALITY OF RECORDS 
Instructions: 
1. Please complete a separate request form for each document.
2. You must submit two copies of any document that contains confidential information:

CONFIDENTIAL COPY: The original document containing the confidential information. Write or stamp “CONFIDENTIAL” in RED
on both the cover page and on each page that contains confidential information.
PUBLIC COPY: A copy of the original document with all confidential information redacted. Only the word(s) or number(s) that
are confidential may be redacted. The identifier “CONFIDENTIAL” should not be on this document. This is the public record
which will be released under a public records request. If you do not provide a public version the confidential status of the
request will be in jeopardy.

Note: This completed form is an open public document and may be released to any requestor.

Source Information ORCAA USE ONLY 
Source Name: File No: 

County No: 
Source No: 

Site Address: City: State: Zip: 

Date Received: 

Mailing Address: City: State: 

Contact Name: Phone Number: Email: 

Confidentiality Request 
Document Name 

Term of Confidentiality Claim 
The document should remain confidential 

❑ Indefinitely*

❑ Until _______________ (date)
* If, in the future, the information is no longer considered confidential by your company, it is your company’s responsibility to
inform ORCAA in writing of such changes.

Exemption Citation(s) 
The following information are confidential based on the following exemption(s): 

Page # Location on the page  
(e.g. Redaction #1, 2, etc; Paragraph 1, Line 2) 

Exemption Citation 
(see below) 

Possible Exemption Citations 
RCW 42.56.270(1) – “Valuable formulae, designs, drawings, computer source code or object code, and research data” (Note: This 
exemption is only valid for 5 years from the date of document submittal.) 
RCW 70A.15.2510 Unique Process– Confidential information that “relate to processes or production unique to the owner or 
operator” 
RCW 70A.15.2510 Competitive Position – Confidential information “likely to affect adversely the competitive position of such owner 
or operator if released to the public or to a competitor” 

http://www.orcaa.org/
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Page # Location on the page  
(e.g. Redaction #1, 2, etc; Paragraph 1, Line 2)  

Exemption Citation 
(see bottom of first page) 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

RESPONSIBLE OFFICIAL CERTIFICATION  

I hereby certify that the information identified as confidential in the document named above are exempt from mandatory 
public disclosure and request that the information shall only be for the confidential use of the Olympic Region Clean Air 
Agency. I am aware that it is my responsibility to substantiate any confidentiality claim in the case of a challenge and I have 
reviewed the information EPA uses for substantiation in 40 CFR Part 2.204(e)(4). I am aware that if I knowingly direct or 
authorize the violation of any statute, I am personally liable for the penalties. 

Responsible Official Name: Title: 

Responsible Official Signature: 
 

Date 
 

Responsible officials include a general partner or the proprietor (for partnership or sole proprietorship), president, secretary, treasurer or vice-president of a 
principal business function (for a corporation), duly authorized representative responsible for overall operation of a facility (for a corporation), or principal 
executive officer or ranking elected official (for a municipality, state, federal or other public agency).  
 

ORCAA USE ONLY  

❑ Request approved as confidential 

❑ Request approved as exempt per RCW 42.56.270(1) through (date): 

❑ Request approved as confidential under different exemption: 

❑ Request approved as confidential under different exemptions. See attached report for determination. 
❑ Request partially approved as confidential with exceptions. See attached report for determination. 

❑ Request denied (state reason)                                  
 
 

Reviewed by Date 

Date of Notification of Denial Appeal Deadline 
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